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HOJIO’KEHHUE

«0O nopsiake paccMOTpeHHs 00pallleHUI TPaKIAH
1.001mue nosoxeHust

1.1. Hacrosimee Ilonoxkenue o nmopsiike pacCMOTpeHUs! 00palleHnii rpakiaH B MyHUIUIAIbHOE
O10/IKETHOE JOIIKOJIbHOE 00pa30BaTeNIbHOE YUpexKaeHue neTckuil caa «Aunnuurenn c. Toopa-
XeMm Tomxuuckoro koxyyHa (nanee — MBJI0OY) pa3paborano B coorBeTcTBUU ¢ DenepanbHbIM
3akoHOM OT 02.05.2006 Ne 59-®@3 «O nopsiake paccMOTpeHus: oOpaieHuii rpaxaan Poccuiickoii
denepauum».
1.2. TTonoxeHneM peryaupyroTcsl MPaBOOTHOILEHUs, CBSI3aHHBIE C peaju3alyell rpakJIaHHHOM
P® 3akpermienHoro 3a HuM Koncturynueit P® mnpaBa oOpaieHuss B OpraHbl MECTHOTO
CaMOyTpaBJICHUS, YCTAHABIMBAETCS TMOPSINOK PACCMOTpPEHUs oOOpalleHMH TpaxaaH B
anmuuuctpaiuio MBJIOY.
1.3. Opranuzanus paboTel ¢ oOpalleHUsMHU TpakaaH B aamuHuctpauuio MBJIOY Benercs B
cootBercTBUU ¢ Koncturyuueit PO, «DenepanbubiM 3akoHOM OT 02.02.06 1. Ne 56-®@3 «O
MOpSAZIKE pacCMOTpeHus oOpamieHuii Tpaxnan Pdy», VYcrasom MBJIOY wu Hacrosmmm
[Tonoxennem.
1.4. YcranoBneHHbli HacTosAIMM [lonojkeHHEM TOPSIIOK PacCMOTPEHHs OOpaIlleHuil rpa)iaH
pacmpocTpaHseTcss Ha Bce OOpalleHus Tpak[aH, 3a HCKIIOYEHHEM OOpallleHuil, KOTophie
MoJUIe’)KaT  PAacCMOTPEHUI0O B WHOM  TOpPAJKE,  YCTAaHOBIEHHOM  (peaepaibHBIMU
KOHCTUTYLUMOHHBIMU 3aKOHAaMH U UHBIMU (eAepalbHbIMU 3aKOHaMH, a Takke IIHCEM,
WCTIOJIHEHHBIX Ha oO(UIManbHBIX OJIaHKaX YYPEKACHUU, OpraHu3alnuid, MpeaAnpUsITHI,
MNOANMCAHHBIX HUX PYKOBOJIWUTEISIMH, YINOJHOMOYEHHBIMM Ha TO JIMIAMH, KOTOpPbBIE
paccMaTpUBalOTCS B MOPSIKE, YCTAHOBICHHOM JIJIsl O0ILEH KOPPECTIOHACHIINH.
1.5. YcranoBnennsiii HacTosimuM [lonoxkeHneM MOPSIOK pacCMOTPEHUs OOpallleHHi rpa)aaH
pacmpocTpaHsieTcsi Ha IMPaBOOTHOIICHHS, CBSI3aHHBIE C PACCMOTPEHHEM  OOpalleHHi
WHOCTPAHHBIX TpaXkJIaH U JHIl 0e3 rpakAaHCTBa, 3a HCKIIOUYEHHEM CIIy4aeB, YCTAHOBICHHBIX
MEXTyHapOIHBIM JTIoroBopoM Poccuiickoit denepanmu wim GeneparbHbIM 3aKOHOM.
1.6. [Ipu paccmoTpenun obpamieHust He JOIMyCKaeTCs pa3rialleHue CBeICHUH, COIepKaIlNXCs B
o0paleHny, a TaKKe CBEJACHHUHN, KAaCAIOIIMXCSl YaCTHOM JKU3HU TPaKIaHWHA, 0€3 ero Corjacusl.
He sBnsercs pasriamieHueM CBEACHUHM, COAEpXKallUXcs B OOpallleHHUH, HampaBleHUE
MMCBMEHHOT0 00palleHusl B FOCYAapCTBEHHBIH OpraH, OpraH MECTHOI'O CaMOYIPaBJIEHUS WIN
JOJKHOCTHOMY JIUITY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT pEIlleHHE MOCTABICHHBIX B oOpalleHue
BOIIPOCOB.
1.7. Anmunuctparus MBJIOY cucremarnyeckw aHanu3upyer W 0000IMaeT oOpamieHus
rpakaaH, CoAep Kalluecss B HUX KPUTUYECKUE 3aMEUaHus, C LEJIbI0 CBOEBPEMEHHOT'O BBISBICHUS
U YCTPaHEHMs MPUYUH, MOPOKIAIIIUX HAPYILIEHUE MpaB M OXPAHSIEMBIX 3aKOHOM HHTEPECOB
rpaXKaaH.
2. [IpaBo rpa:xaaH Ha o0palieHue

2.1. T'paxxgane uMeroT mpaBo oOpaliaThCs JIMYHO, B YCTAHOBJIEHHON Qopme, a Takxke
HaMpaBJIATh MUHIWBUIYalbHbIE U KOJUIEKTHBHBIE MUChMEHHBIC OOpalIeHUs B aJMUHHCTPAIUIO
MJIOY nmu60 10IKHOCTHBIM JTUIIAM.

2.2. I'paxxnaHe peanu3yroT IpaBo Ha oOpalieHne cBOOOJHO U T0OPOBOJILHO, HE HapylIas
IIpaB ¥ CBOOOIbI IPYTUX JIMIL.

2.3. ®opma oOpaleHHs rpakJaHaM1 BBIOMPAETCSI CAMOCTOSATENBHO.

2.4. PaccmoTpenue oOpallleHni Tpak/iaH OCyILeCTBIsETCs OeCIUIaTHO.

2.5. Tlpu paccMoTpeHun oOpamenus B agMuHHcTpanuio MBJIOY rpaxmaHuH HMeeT
paBo:

- TPEICTaBIsATh AOIMOJIHUTENbHBIE JOKYMEHTBI M MaTepuaibl, JUOO0 oOpamarbcs c
pock00ii 00 UxX UcTpeOOBaHUY.



- 3HAKOMHUTbCA C JIOKYMEHTaMH U MaTepuajaMH, KacalollUMHUCS pPacCMOTPEHUs
oOpalleHus, €CIIU 3TO HE 3aTparuBaeT MpaBa, CBOOOIBI U 3aKOHHBIE HHTEPECH! APYTUX JIHII, €CIH
B YKa3aHHBIX JIOKyMEHTaX W MaTepuajlaXx HE COJIEpKaTcs CBEICHMs, COCTaBJISIOIINE
rOCyJTapCTBEHHYIO WIIM MHYIO OXpaHsAeMyIo (eiepabHbIM 3aKOHOM TaiHYy.

- [10JIy4aTh MUCBbMEHHBIM OTBET IO CYLIECTBY IOCTaBJIEHHBIX B 0OpallleHHue BOIPOCOB, 3a
HCKJIIOUEHUEM CJIy4yaeB, yKa3aHHbIX B ILI.5.4, 5.8 Hacrosmero IlonokeHus yBeIOMIIEHHE O
nepeajpecalii MUCbMEHHOIO OOpalleHus B TOCYJapCTBEHHBIC OpraHbl, OpPraH MECTHOIO
CaMOYIIpaBJICHHUA WM MJOJDKHOCTHOMY JIMIY, B KOMIICTCHIHUIO KOTOPBLIX BXOAUT PCHICHUC
IIOCTaBJICHHBIX B 00OpaIlleHUH BOIIPOCOB.

- oOpamartbcst ¢ XKanoOOW Ha MPHHATOE IO OOpaIleHWIO peIICHHWE WIN JCHCTBHE
(OezneiicTBHE), @ TAKXKE C 3aBJICHUEM O NPEKPAILEHUH PACCMOTPEHUsI OOPALCHHUS.

3. Tpeb6oBaHusi K NMCbMEHHOMY 00OpaIIeHUIO

3.1. B mnucbMeHHOM oOOpalieHuyd TpakAaH B 0053aTENbHOM MOPSJIKE YKa3bIBAe€TCA
HAUMEHOBAHWE OpraHuW3anuu, JuO0 (amunus, WMs, OTYECTBO COOTBETCTBYIOIIETO
JIOJDKHOCTHOTO JIMIIA WM €TO JIO/DKHOCTh B anMuuuctpanud MJIOVY, a takxe cBorO dhaMuiuio,
WMsI, OTYECTBO, MTOYTOBBIN apec, M0 KOTOPOMY JTOJDKEH OBITh HANpPaBJICH OTBET, YBEIOMIICHHE
nepeajapecanuy OOpalleHUs, U3JIaraeT CyTh NPEIJIOKEHUS, 3asBICHUS WU KaJoObl, CTaBUT
JUYHYIO MOJIKUCH U JaTy.

3.2. B ciyyae HE0OOXOAMMOCTH B TOATBEP)KICHHWE CBOMX JOBOJOB TPaXIaHUH 10
MMCbMEHHOMY OOpAaIlIeHUI0 MPWIAraeT JOKYMEHThl M MaTepUabl TUOO UX KOMHU, KHUKKUA U
OpPUTHHAJIBI UHBIX JOKYMEHTOB, MPUJIOKEHHbIE K OOpaIIeHHUSIM, BO3BPALIAIOTCS 3asiBUTEIISIM I10
ux mpocnoe.

3.3. O6pamenne, nocrynusmiee B AamuHucTpanuio MBJIOY mno wuHbOpManmoHHBIM
cuctemMaMm OOIIET0 IOJIb30BAHUSA, MOJICKUT PACCMOTPEHUIO B TMOPSJKE, YCTAaHOBICHHOM
HacrosiuM [lonoxeHnuem.

3.4. I'paxk1aHuH HAMpaBlIIeT CBOE IMHUCBMEHHOE OOpaIleHUE HEMOCPEICTBEHHO Ha HMS
3aBenywoniero MbJIOY win ero 3amectuteneid, B KOMIETECHIUU KOTOPBIX BXOJUT PEIICHUE
MMOCTABIICHHBIX B OOPAIIEHUU BOIIPOCOB.

3.5. IlucekMeHnHoe oOpaleHue MoIIeKUT 00s3aTSIIPHON PETHUCTPALIMY B TEUEHUE TPEX THEH
¢ MoOMeHTa mnocrtymuienus. Bce mnocrynatomue B aamunuctpanuio MBJIOY mnuceMmeHHbie
oOpallleHus Tpa)xJaH MPUHUMAIOTCS, YYHUTHIBAIOTCS, PETUCTPUPYIOTCA. PerucrpanuoHHBIHI
WHJCKC OOpalleHus TPaKIaH YKa3bIBA€TCS B MHUCHMEHHOM OOpAIEHUU, KOTOPHI CTaBUTCS B
HWKHEM IIPaBOM YTJIy IIEPBOIO JIMCTA.

3.6. [Tucbma rpakaH ¢ MOMETKON «JIMYHO» IOCJIE MPOUYTEHUS aApecaToM, B Cllydae, eCiu
B HUX CTaBSITCSl BOIIPOCHI, TpeOyroIe OQUIMATBHBIX OTBETOB, MEPEIAIOTCA HA PETUCTPAIIHUIO B
YCTaHOBJICHHOM TOPSIIKE.

3.7. IlucbmenHoe oOparieHue, coaepiKallee BOMPOCHI, PellIeHHe KOTOPhIX HE BXOJWUT B
kommeteHiuo agMuauctpauun MBJIOY, noaiexxur nepecbuike B TEUCHHE CEMU JHEH CO JHS
PErUCTpalli B COOTBETCTBYIOIIMII OpraH WJIM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMIlY, B
KOMIIETCHIIMIO KOTOPOTO BXOJUT PEIICHHE I[IOCTaBJIECHHBIX B OOpaIleHUU BOMPOCOB, C
yBEAOMJICHHEM TpakKIaHMHA O TepeaJpecanud ero oOpalleHHs, 3a HCKIIOYEHHEM clydas,
yKa3aHHOTO B IL.II. 5.4, 5.8 Hactosmero [Tonoxenus.

3.8. 3ampemaercss HaMpaBIATh KaJT00Bl TPakJaH HA PACCMOTPEHHE TE€M OJKHOCTHBIM
munaMm agmunuctpanuu MBJIOY, pemenne unu aeiictue (6€31eiCTBHE) KOTOPHIX 00XKATyEeTCSI.

4. PachOTpeHne oﬁpameﬂnﬁ rpa;xkaaH, NoAroToBKa 0TB€TOB

4.1. OO0pamenue, mnocrtynusmiee 3apenytomemy MBbBJIOY, mnoanexur o0s3aTeIbHOMY
PaccMOTPEHHIO.



4.2. VYder, peructpauus, XOJ pPAcCMOTpEHHUs OOpalleHHus TpaxIaH OCYIIECTBISIOTCA
3aBEAYIOLIUM C 3aHECEHUEM B XKypHaJI U KAPTOUKY JIMYHOTO MpUEMa.
4.3. 3aeaytomuiit MBJIOY:

- obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHUE
oOpallleHusi, B clydyae HEOOXOAMMOCTH — M C Y4YacTHeM TpaxkJaHWHA, HAlpaBUBLIETO
oOparieHue;

- 3alpalirBaeT HeOOXOAUMBIE U PACCMOTPEHUS 0OpaIleHHsI JOKYMEHThI U MaTepHallbl B
JIpYruX OopraHax M y APYTHX HpeJupHUsTUN U OpraHu3aluii ropoja, 3a UCKIOYEHHEM CYJIOB,
OpPraHOB JO3HAHUS U OPraHOB IPEABAPUTEIBLHOTO CIIEICTBHS;

- IPUHUMAET MEphl, HAIPaBJIECHHbIE HA BOCCTAHOBJICHHE WJIU 3aLIUTy HapyLICHHBIX IpaB,
cBO0OO ¥ 3aKOHHBIX UHTEPECOB IPak/IaHNHA;

- JaeT MMCbMEHHBIE OTBETHI 10 CYIIECTBY IOCTaBICHHBIX B 00OpaIlleHUH BOIPOCOB;

- YBEIOMJISIET Tpa)<JlaHWHA O HAMpPaBJICHUU €ro OOpalleHHs Ha PacCCMOTPEHHE B JIPYTroi
OpraH WM JIpyrue NpeAnpusiTUs U OpraHu3alliy ropoJa B COOTBETCTBUH C UX KOMIIETEHIIUEH.

4.4. VYwupexneHus, NpealpusATAsS M OpPraHU3alUd palioHa 110 HAIpaBICHHOMY B
YCTAaHOBJICHHOM mopsiake 3ampocy 3aBeayromero MBJIOY, paccmarpuBaromiero oOpaiieHue,
00si3aHBl B TeyeHHE 15 1Hel NpeaocTaBisATh JOKYMEHTHI M MaTepHalibl, HEOOXOAMMBIE ISt
paccMOTpeHusl OOpalleHHs] 3a HCKIIOYEHHUEM JIOKyMEHTOB M MaTepHalioB, B KOTOPBIX
coJiepXaTcsi CBEIEHUS, COCTABISIOIIME TOCYAAPCTBEHHYIO WMIIM OXpaHsieMylo (enepaabHbIM
3aKOHOM TaiHy, U JUIsl KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAI0K MPeAOCTaBICHHUS.

4.5. OtBeThl Ha oOOpamieHHs TpakiaH, MpUCIaHHBIE Ha uMs 3aBenyromero MBJOVY,
TOTOBSITCSL Ha OJIaHKE yupexkJeHus 3a noamnuchio 3asenyromero MBJIOY u perucrpupyrorcs B
KypHaJe.

4.6. OTBeTbl JOJKHBI COJAEPKATh KOHKPETHYI0 U YETKYyH0 HHGOpPMALUIO IO BCEM
BOINpOCaM, MIOCTABJICHHBIM B oOpalieHnH rpaxaad. Ecnu 3asBuTento 1aH OTBET B YCTHOH opme,
TO B MaTepuajiax, MPWIOKEHHBIX K OOpalleHHio, JOJKHO ObITh 3TO ykazaHo. Ecmu maercs
IIPOMEXKYTOUHBIM OTBET, TO YKAa3bIBAETCS CPOK OKOHYATEJIBHOTO PEIICHUs IOCTaBICHHOIO
BOITPOCA.

4.7. OTBeTbI, MOATOTOBJICHHbIE HA OCHOBAHUH MPABOBBIX JTOKYMEHTOB, JOJDKHBI COJIEPKaTh
PEKBHU3UTHI ATUX JIOKYMEHTOB C YKa3aHUEM JaThl © HAUMEHOBaHMUSI.

4.8. OTBeT Ha KOJUIEKTHBHOE OOpallleHHe OTHPABISIETCS HA UMS MEpBOrO MOANUCABILIETO
€ro JIMIIA, €CJIM B MTUChbME HE OTOBOPEHO KOHKPETHOE JIUII0, KOMY Ha/JIEKHT JaTh OTBET.

49. OrtBer Ha o0pameHue, mnoctynuBiee B Anmuauctpamuio MBIAOY 1o
MH(OPMALIMOHHBIM CHCTEMaM OOIIETr0 MOJIb30BAaHHUS, HAIMpPABISETCS IO IMOYTOBOMY aJipecy,
YKa3aHHOMY B OOpaleHHH.

4.10. OGparmieHust TpaxkaaH MOCJIE€ WX PACCMOTPEHHs UCTIOTHUTEISIMU BO3BPAIIAOTCS CO
BCEMH OTHOCSALIMMHUCS K HUM MaTepuasiamu 3aBeaytomero MB/IOY, kotopslii popmupyer aena,
B TOM YHCJE€ C OTBETOM 3asBHUTEIIO B CiIydae, €CJHM [aBajoch MOpydeHue HHPOPMHUPOBATH
PYKOBOJACTBO O PE3YJIbTATAX PACCMOTPEHHS.

4.11. B MBIOY ycraHnaBnuBaeTCs CIEIYIOMIMI TOPSJ0K BU3UPOBAHUS MOJATOTOBIECHHBIX
OTBETOB Ha OOpallleHus Tpak[IaH 3a moanuchio 3aBeayromero MBJIOY u ero 3amectuteneii:

- Ha BTOPOM 3K3EMIUIIpPE OTBETA 3asBUTEIIO B JIEBOM HUKHEM YIIIy YKa3bIBaeTcs (paMuius
U TIOJNHCH MCIIONHUTENS,, HOMEpP €ro Ciry:keOHOro TeneoHa, a TaKKe MPOCTABISIOTCS BU3BI
pYKOBOJUTENEH, yYaCTBOBABILIMX B MMOATOTOBKE OTBETA, C pacin(poBKoil pamunuii.

- Ha KaXXJ0M OOpallleHHH IOCJE OKOHYATEJIbHOI'O PEIICHUS M €ro MCIOIHEHMS JOJDKHA
ObITh OTMETKa 00 ucnoinHeHuu «B nmemo», mara u Ju4YHAs MOAMNKCH JOHKHOCTHOTO JIMIIA,
MpUHABLIETO 3TO pemeHue. [Ipemnoxenus, 3asBICHNs U KaJo0bl, KOIIMKA OTBETOB Ha TPaKAaH
(GhopMUPYIOTCS B [1€JI0 B COOTBETCTBUH C YTBEPKACHHON HOMEHKIATYPOU el

5. Ilopsiok paccMOTPeHUS OTAEJbHBIX 00paleHu i



5.1. O6pamenus rpaxnan, nocrynusime 3asenytoniemy MBJIOY u3 cpencte maccoBoi
nH(pOpMAINY, PACCMATPUBAIOTCS B TIOPSAKE W CPOKH, TPEAYCMOTPEHHBIC HACTOSIIIUM
[Tonoxenuem.

5.2. B caywyae ecnm B NUCHbMEHHOM OOpallleHUM HE yKazaHa (amuius TpaxkIaHUHA,
HaIpaBHUBIIET0 OOpallleHUEe M MOYTOBBIN aJpec, M0 KOTOPOMY JOJKEH ObITh HAalpaBleH OTBET,
OTBeT Ha oOpaimeHue He naercs 3aBenyromuM MBJIOY, npuHuUMaeTcst penieHne O CIHCAHUU
naHHoro obparienus «B nenoy.

5.3. Ecnu B yKa3aHHOM OOpalieHHH COACPKATCS CBEACHHUS O IMOATOTABIMBAEMOM,
COBEpLIAEMOM HIIM COBEPIIEHHOM MPOTHUBONPABHOM JCSHUHM, a TakkKe O JHIEe, ero
MOATOTABIMBAIOIIEM, COBEPIIAIOIIEM HIIM COBEPILIUBILEM, OOpaIEHUE MOJICKUT HAITPABICHHUIO
B OpTraH B COOTBETCTBUU C €70 KOMIIETECHIHEH.

5.4. O6pamieHue, B KOTOpOM 00XkKaTyeTcs Cy1e0HOe pEeIIeHHEe, BO3BPAIIACTCs TPaKIaHUHY
C pa3bsICHEHHEM MOpsAKa 00KaIOBaHUS JaHHOTO CYJeOHOTO pelieHus.

5.5. Tlpu nonyyeHuM NUCHMEHHOI'O OOpalleHMs, B KOTOPOM COJEp:KATCA HELEH3YpHBIE,
OCKOpOUTENbHBIC BBIPAXKEHUS, YIPO3bI )KU3HH, 3JOPOBBIO MU UMYIIECTBY JOHKHOCTHOIO JIUIIA,
a TaK)Ke WICHOB €r0 CEMbH 3aBEYIOIINI BIIPaBE OCTABUTH OOpaIeHue 0e3 OTBETA 1O CYIIECTBY
MOCTABIIEHHBIX B HEM BOIPOCOB M COOOIIUTH TpaKIaHUHY, HAMpaBUBIIEMY OOpalleHHe, O
HEJIOIYCTUMOCTH 3JI0yTOTPEOJICHHSI TIPABOM.

5.6. Pemenue o crnucaHuu AaHHOTO oOpaiieHus «B meno» u HampaBiIeHHH COOOIICHUS
3asBUTENII0O O HEJOMYCTUMOCTH 3JI0YMOTPEOICHUSI TPaBOM MPUHUMAETCS M TOIMUCHIBAETCS
3aBenywomuM MBJIOY unu 3amecturenem.

5.7. B cmyudae, eciaM TEKCT HUCBMEHHOIO OOpaIlleHUs] HE IMOAJAeTCsl MPOYTEHHUIO,
oOpallleHHe He TMOJJICKUT HANpPABICHUIO HA PACCMOTPEHHE W OTBET HAa HETO0 HE JaeTcs.
3asBuTento 00 ATOM cooOmaercs, eciu ero ¢GaMuiIdsg W TIOYTOBBIM aapec MOAAA0TCS
npouTeHno. Pemienue o cnucaHuu JaHHOTO oOparieHusi «B neno» u cooOIIeHUH 3asBUTEIIO
MPUHUMAIOTCS ¥ TIOJIMHUCHIBAIOTCS 3aBEAYIONIUM WU 3aMECTUTEIIEM.

5.8. OOpartenus rpaxaaH, TOCTYIHUBIINE OT OJHOTO M TOTO K€ JIHIIA [0 OJHOMY H TOMY
K€ BOIIPOCY, €CJIM CO BPEMEHH MOJIa4H TIEPBOTO OOPAIICHHS UCTEK YCTAHOBIICHHBIN HACTOSIITUM
[TonoxxeHneM CpoK pacCMOTPEHUS WU 3assBUTENb HE COTJIACEH C MPUHSATHIM O €r0 OOpaIeHUIO
penieHneM, CIUTArOTCsl TOBTOPHBIMHU.

5.9. IIpu paboTe ¢ MOBTOPHBIMH OOpAIIEHUSIMH JEIONMPONU3BOIUTENDL (POPMUPYET JIENIO C
YK€ IMEIONTUMHUCS TOKYMEHTaMHU 0 OOpaIIeHHsIM JaHHOTO 3asBUTEIIA.

5.10. He cumTaroTCsi TOBTOPHBIMH OOpAIlleHUsT OJHOTO W TOTO K€ 3asABUTENS, HO IIO
pPa3HBIM BOIMpOCaM, a TakK€ MHOTOKpaTHbIE — 10 OJHOMY M TOMY K€ BOIPOCY B cllydae, €CiH
MIPUYMHBL, IO KOTOPBIM OTBET IO CYIIECTBY MOCTaBICHHBIX B OOpAIICHHH BOIIPOCOB HE MOT OBITH
JlaH, B TMOCJenyiouieM ObUIM yCTpaHEHbl, T'pakIaHWH BIIpaBe BHOBb HAINPaBUTh OOpalleHue
3aBenytomemy MBJIOY.

5.11. B caydae eciu B MUCBMEHHOM OOpaIlleHWH TpakIaHWHA COJSPIKUTCS BOMPOC, Ha
KOTOPBIA €My MHOTOKpPAaTHO JaBaJMCh NMHCHbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee
HaIpaBJIEHHBIMH OOpaIleHUsAMHU, U TIPU ATOM B OOpalleHUH HE MPUBOASTCS HOBBIE TOBOJABI MU
oOctositenbeTBa 3aBeaytoumii MBJIOY BmpaBe npuHATH pemieHHEe O O€30CHOBATEILHOCTH
OUYEPEeIHOTO OOpalleHUs] U MPEeKPAIEHUHN IMEePenucKu ¢ rpakaaHuHoM. O JaHHOM pelIeHUU
YBEAOMJISICTCS TPAKIAHUH, HATTPABUBIINN oOpalieHue.

5.12. B ciydae eciau OTBET IO CYIIECTBY MOCTABIEHHOTO BOMPOCA B OOPAIlIEHUH HE MOKET
OBITh JaH 0e3 pas3rjalleHus CBEICHUH, COCTABJISAIONINX OXpaHAEMYIO (eAepaibHBIM 3aKOHOM
TaliHy, Tpa)KJIaHUHY, HAPAaBUBILIEMY OOpalieHue, CoO0aeTcs 0 HEBO3MOKHOCTH JaTh OTBET IO
CYIIECTBY B CBSI3H C HEJIOMYCTUMOCTBIO pa3TJIallicHUs] YKa3aHHBIX CBEJCHUN.

6. Cpoxu paccMoTpeHus1 00pallieHUil U yBeIOMJIeHUEe 3asiBUTe el

6.1. O6pamenus, noctynusire 3aBenyromemy MBJ/IOY, paccmarpuBaioTcs B CpOK 10
OJIHOTO MecCsIla CO JIHA WX pPETUCTpAIliH, €CJIM HWHOW CPOK (MEHBIIWI) HE YCTaHOBJIEH



pykoBoguTeneM I1uOo ero 3amectuteneM. OOpaiieHusi, He TpeOyIole TOMOTHUTEIHHOTO
U3Y4YEHMsI U TNPOBEPKH, paccMaTpuBaroTcsi Oe3oTiararenpbHo. O pe3ysbraTaXx pacCMOTpPEHUs
YBEAOMJISIOTCS 3aBUTEIIH.

6.2. B UCKITIOUUTENBHBIX CIydasX pyKOBOJIUTENb BIIpaBe MPOJJIUTh CPOK PACCMOTPEHUS
oOpamenus He Oosiee uem 3a 30 1Hel, yBeJOMHUB O MPOMJICHMH CpPOKa €ro PacCMOTPEHHUs
rpakaaHuHa, HampasuBiero oopauienue. [Ipoanenue cpoka opopmisieTcss UCIOTHUTENISIMUA HE
MeHee YeM 32 IATh JHEeH 10 UCTEYEHUsI CpOKa PacCCMOTPEHUs 00paleHHUS.

7. Opranusanus padoThbl 10 JJHYHOMY NIPHEMY IPAKIAH

7.1. TI'paduxk u mnopsgok auuHoro npuema rpaxnan B MBJOY ycranaBnuBaeTcs
PYKOBOJUTEIIEM.

7.2. llpy nuYHOM mNpUeMe TpakIaHUH MPEIbSABIAECT JOKYMEHT, YJIOCTOBEPSIOLIUN €ro
JUYHOCTb.

7.3. Ilo BompocaM, He BXOISLIMM B KoMIleTeHIMIO 3aBeayroniero Mb/IOY, 3aaButensim
PEKOMEHAYETCsl OOpPAaTUTHCS B COOTBETCTBYIOLME OPTaHbl, YUPEKACHUS, OpraHU3aI|H.

7.4. Bo Bpems 3anucH Ha IPUEM 3aBEAYIOLIMM 3allOJIHAET KapTOYKy JIMYHOIO IpHEMa
rpaxxaaHuHa (popMa npusaraercs), B KOTOpyo 3aHOCUTCS CoiepKaHue 0OpalleHHs I'paX/1aHuHa
Ha JINYHOM IIPHEME, A TAKXKE PE30JIIOLUS BEAYIIETO NIPUEM, C IOPYUCHUEM JODKHOCTHOMY JIUILY.
[Ipu HEOOXOAMMOCTH TpaXkiaHaM IpeIaraeTcsi U3J0KUTh CYyTh BOIPOCA B MHCbMEHHOM BHJIE.
[TucbmMeHHOe oOpallieHue B 3TOM ClIydae perucTpUPYETCsl U pacCMaTpPUBAETCSl B yCTAHOBICHHOM
MOPAJZIKE, a B KapTOUKe JieTaeTcst oTMeTKa « OCTaBIeHO 3asBJIEHUE)» U JJaTa PerUCTPaLUU.

7.5. B cnyuae ecnu H3JIO0KEHHbIE B YCTHOM oOpamieHuu (akThl U OOCTOSTENbCTBA
SBIISIOTCS. OYEBUIHBIMU M HE TPeOYIOT JOMOJHUTENHHOW NPOBEPKH, OTBET Ha OOpaleHHe ¢
corjacus TpakJaHUHA MOKET OBITh JJaH YCTHO B XOJI€ JIMYHOTO TpHUeMa, O YeM JIeIaeTCs 3aMuch
B KapTOUKe JIMYHOI'O MIpHeMa rpakJjaHuHa. B ocTanbHbBIX clydyasx J1aeTcsi MMCbMEHHBINA OTBET 10
CYLIECTBY IOCTABJICHHBIX B OOpAIIEHUH BOIIPOCOB.

7.6. Tlpm TOBTOPHBIX OOpAIICHUSX TOAOUPAIOTCS WMEIOIIMECS MaTepHallbl IO ey
3asiBUTETIS.

7.7. B Xole JUYHOTrO MpHeMa Tpa)XJaHUHY MOXET OBITb OTKa3aHO B JajibHEHIIEM
paccMOTpeHHH OOpallleHus, ecli eMy paHee ObUI JJaH OTBET IO CYIIECTBY IOCTaBJICHHBIX B
oOpalieHuu BOIPOCOB.

8. PaGora ¢ oOpameHnsiMu, NOCTABJIEHHBIMH HA KOHTPOJIb

8.1. ObparmieHus, B KOTOPBIX COAEPIKATCS BOMPOCHI, HMEIOIINE OOJBIIOE OOMIECTBEHHOE
3HauEHHUE, COOOIIACTCS O KOHKPETHBIX HAPYIICHHUSIX 3aKOHHBIX MIPAaB U UHTEPECOB Ipak[aH, KaK
npasuio, craitcss Ha KOHTPOJIb.

8.2. Ha xontponpHbix obpamenusx craBarcsa nometku « KOHTPOJIb» u «I1IOJJIEXUT
BO3BPATVY».

8.3. JIOmKHOCTHOE JHII0 — UCHOJHUTENb B YCTAaHOBIEHHBIE CPOKH paccMaTpHBAaeT
KOHTpOJIbHOE oOparmenue, WHGOpPMHUpPYeT O pesyiapTaTax 3aBenaytomero MBJIOY mmbo
3aMECTUTEJIs, TOTOBUT OTBET 3asBHUTEIIIO.

84. Ecim B oOpalieHusXx TroCyAapCTBEHHBIX OPraHOB COJEPXKATCA  IMPOCHOBI
MPOoUH(OPMHUPOBATH HX O PE3yJbTaTaX PaCCMOTPEHUS TpaXk/IaH, TO UCIIOTHUTEIh TOTOBUT OTBET
nu uMm. Kax mpaBwio, 3TH OTBeTH moamnuckiBatorcs 3aseayromum MBJIOY. 3asemyrommit
MB/IOY BmpaBe MPeNOXKUTh HUCHOTHUTENIO TMPOAOKATE paboTy ¢ MpOBEACHHEM
JIOTIOTHATEIPHBIX TPOBEPOK WJIM TIOCJE TIOJIUCAHHWS OTBETAa CIHUCATh MAaTEepPHAIBI  TI0
pe3ylbTaTaM paccMOTpeHus oopaieHus «B nemnoy.

8.5. OOpaieHne cunTaeTcsl UCIOJIHEHHBIM U CHUMAETCSl ¢ KOHTPOJISA, €CIH PaCCMOTPEHBI
BCE MTOCTABIICHHBIC B HEM BOMPOCHI, IPUHATHI HEOOXOIUMbIE MEPBI, 3aIBUTEIISIM J1aH OTBET.



8.6. [lucbmMeHHbIe 0OpalleHus, Ha KOTOpPbIE 1al0TCs IPOMEXKYTOUHBIE OTBETHI, C KOHTPOJIS
He cHumarorcsa. KoHTposb 3aBeplIaeTcsl TOJBKO IOCJIE  BBIHECEHUS W MPUHATHUSA
HCYEPIBIBAIOIINX MEP M0 Pa3peLIeHUIO IPEeAIOKEHUs, 3asBICHUs, KaloObl. Pelenne o cHATUN
C KOHTpOJIsl IpuHUMaeT 3aBenyromuii MB/IOVY.

8.7. KoHTposbHble 00palleHHs JO0JIKHBI COJIEpKaTh KOHKPETHYIO U YETKY0 MH(OpMaLUIO
10 BCEM BOITPOCaM, MTOCTABICHHBIM B OOPAIICHUSIX TPaXIaH:

- €CIM CpPOKHM pacCMOTPEHMsI MPOIJIEHBI, TO JAOJDKHBI ObITh YyKa3aHbl NPUYMHBI U
OKOHYATeJIbHAs JjaTa paCCMOTPEHMSI, [10 UICTEYEHUH KOTOPOM OyI€T AOMOJIHUTENBHO COOOILEHO O
pojenaHHoi padore;

- B OTBETE JOJDKHO OBITh yKa3aHO O TOM, YTO 3asBUTENb B TOH WM HHOH (opme
POMH(GOPMUPOBAH O Pe3ysbTaTaX PacCMOTPEHUS;

- OTBET 3asBUTEIIO MOIUCHIBAETCS PYKOBOJUTEIIEM;

- K OTBETY IPUKJIA/IbIBAETCS OPUTHHAI PACCMOTPEHHOT0 OOpaIlleHus TpakJaHUHA, €CIIM Ha
HeMm crout 1mramn «[TIOJJIEXXUT BO3BPATY ».

9. KoHTpOJIb c00.II0/1CHUsSI NOPS/IKA PAcCCMOTPEeHHUsI 00paleHu i

9.1. JloJKHOCTHOE JMLIO B MpeAesax CBOEH KOMIIETEHIMM OCYIIECTBISET KOHTPOJIb
coOIofieHHsI MOPSAJKAa PAcCCMOTPEHUs] OOpalleHHd, aHAJM3UPYET COJAEp)KaHUE, MOCTYMAIOIINX
oOpamenuidt u wuHpopMupyer 3aBenywomero MBJIOY o HapymieHUSX HCIOTHUTEIbCKON
JUCLUTIIINHBL.

9.2. 3asenyromuii MB/IOY mnpuHumMaer Mepbl IO CBOEBPEMEHHOMY BBISIBICHHUIO H
yCTpaHEHUIO MPUYUH HApPYILIEHUS MIPaB, CBOOO 1 3aKOHHBIX HHTEPECOB I'pak/1aH.

9.3. Jluna, BUHOBaThble B HAPYUICHUU TOPSJKAa PACCMOTPEHHUs OOpalIeHMH TpakiaH,
W3JI0KEHHOro B HactosimeMm [lonokeHnHn, HeCyT OTBETCTBEHHOCTb, IPELyCMOTPEHHYIO
3aKOHOAATENbCTBOM PD.

10. XpaHeHne MaTepraioB N0 00pPallleHUAM IPAKIAH

10.1. 3aBenyrommit MB/IOY ocyuiecTBisieT XpaHeHUE W UCIOJIb30BAHUE B CIIPABOYHBIX U
WHBIX LEJAX MPEATIOKEHHM, 3asBICHUH 1 Kallo0 TpakKaaH.

10.2. BHecTr B HOMEHKIIATYPY KypHaJ pETUCTpaIiy 110 OOPAICHHUSIM TPaXIaH.

10.3. OTBeTCTBEHHOCTh 3a COXPAaHHOCTh JOKYMEHTOB II0 OOpaIIeHUsIM TpakKiaaH
BO3JIaraeTcs Ha 3aBenytromiero MbJIOVY.

10.4. VYcraHnaBnuBaeTcs CpPOK XpaHEHHs MPENJIOKEHUM, 3asBICHUM, *ajod rpaxkaaH H
JIOKYMEHTOB, CBSI3aHHBIX C HMX PAacCMOTPEHHUEM U pazpelieHueM — 5 jeT. B HeoOXoaumbIx
Cllydasix OSKCIIEPTHOH KOMHCCHEH MOXKET OBITh NPHUHATO pEIIeHHEe 00 YBEIWYCHHU CpPOKa
XpaHEHUs WIH O TIOCTOSTHHOM XpaHeHUH HanOoJee LIEHHbBIX MPeII0KEHUHN rpaskaaH.

10.5. Ilo ucTeyeHNUN YCTAHOBIIEHHBIX CPOKOB XpAaHEHUS JOKYMEHTHI 10 IPEIOKEHUIM
3asBJICHUSM M jKajo0aM Tpa)<IaH MOAJIeKAT YHUUYTOKEHHUIO B COOTBETCTBUU C YTBEPKICHHBIM
®denepanpHOi apxuBHOU ciry:k00i Poccun 06.10.2000 r. [lepeyneM THIIOBBIX yNpaBICHYECKUX
JIOKYMEHTOB, 00pa3yroIuXxcs B 1€ATEIIbHOCTH OpraHU3aliy, C yKa3aHUeM CPOKOB XpaHEHHUS.

10.6. XpaHeHnue 1en y UCTIOTHUTEIICH 3anpeiaeTcs.

10.7. O6pareHus rpakiaH MOTYT HAIIPaBIATbCA B apXUB 0€3 pacCMOTPEHHMsI, €CIIM B HUX
COJlep)KaTCsl PACCYXkJIEHUS IO M3BECTHBIM MpodOjeMaM WIM IMOJHHUMAIOTCS YK€ pEIICHHbIE
BOIPOCHI, HE TpeOylolue JONOJIHUTEIBHOTO PACCMOTPEHMS, a TakKe OeCCMBICIEHHBIE IO
COJIEPIKAHHUIO.

10.8. Perenue o cnucanuy yKa3zaHHBIX oOpallieHui npuHuMaet 3aBeayrounmiit MBJIOVY.



KAPTOYKA JIMYHOI'O IPUEMA I'PAYKJIAH
3aBeyIOIHUM JEeTCKUM CaJI0M

[ara npuema

®.1.0. rpaxxmanuHa

Mecto paboThl

Homainuii agpec

Tenedon

Copeprxanue yCTHOTO OOpaItieHus




PesynbTar paccMoTpeHHs YCTHOTO 0OpalieHus TpaKIaHHA

1. KoMy oTnpasieHo (pe30ITtorus)

2.JlaTa UCTIOTHEHUS

3./lonIoTHUTENBHBIN KOHTPOIIh

4.CHATO C KOHTPOJIS

5.Pesynbrar

6.JlaTta, TOKHOCTH UCTIOJTHUATEIIS

7.01 rpaxkaaHMHA IPUHATO MUchbMeHHoe 3asBienue ([Ipunaraercs)

Bx.Ne or « » 20 T




